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I

Laura Klinkhamer
Iklinkha@exseed.ed.ac.uk

What?

Keeping a tight record of all things
related to your research, including:

- Project idea formation
« Minutes from supervisory meetings
« Analysis plans

- Data

- Written sections for thesis
Particularly record all changesto the
recipe & all the outcomes
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Why?

Your colleagues/dept The field

Trace your steps

How?

1.Keep a (lab) notebook

2. Organise your research files
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Lab notebook
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Organise your files

+ Thesis
Name h . .
- « Location, location,
% Data 03.05.2022 xlsx location
€7 Data_cleaned 4xisx . .
8 Date_cleaned_FINALG0-05-2022)sx - Be consistent in naming
@ Data_cleaned_FINALxIsx .
4 Data_version2- Copyadsx files
@ Intro_finalfinalversion_2.docx

- Incorporate essential info

@ Intro_finalfinalversion_3.docx

@ Intro_finalversion.docx

@ Intro_REALLYFINALVERSION._(5).docx
@2 Intro_version1 - Copy.docx

@ Intro_version".docx Make sure others can
@ Introversion.docx understand your files!

@ Lab notebook thesis.docx

Organise your files

Organise your files

T *README bt - Notepad

Thesis > Thesis > Witten Sections Thesis Thesis > Data
— N Fle Edit Format View Help
~ README file for data in thesis on project B
Name Name) Name) Last updated on 18-63-2022 by X
Data @) First_Draft_Full Thesis_version1_06-05-2022docx i Data version1_10-01-2022xlsx
EoE ot @) Intro_version1_02-02-2022.docx @ Data_version2_20-02-2022.xIsx Data version 1: 35 participants recruited
Progress Report @) Intro_version2_05-03-2022.docx 02 Date-versian3_18-03-2022.xIsx Data version 2: ALl 56 participants recruited
Written Sections Thesis @) Methods Results version1_04-04-2022.docx Q READ':::D Data version 3: Data of all 50 participants cleaned, excluded participant 23 and 28 because they are missing too many
— (rore than 5/10) data tine points.
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Organise your files

Optional:
$2OSF  HiERSpace
% Benchling Gglb

Check with supervisor first!

ur steps
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